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	SECTION A:
	                EQA IDENTITY

	Name of Centre
	

	Scheme Organiser
	

	Signature
	

	Institution
	

	Road
	

	City
	

	County
	

	Postcode
	

	Tel Number
	

	Fax Number
	

	Website
	

	APPLICANT CONTACTS

	CPA require a key contact to assist with the organisation of the visits.  If different from above please provide details:

	Name and Position
	

	Signature
	

	Tel Number
	

	Email
	

	OWNING INSTITUTION

	Chief Executive/Manager
	

	Institution
	

	Road
	

	City
	

	County
	

	Postcode
	

	Date Of Application
	

	Email
	


SECTION B: 

DESCRIPTION OF EQA SERVICES PROVIDED
Please complete a separate page for each of the schemes for which accreditation is sought:

	Name of Scheme:
	

	Scheme Organiser:
	

	Date of Inauguration:
	


	Analytes or clinical applications covered or examinations requested:

	


	Frequency of distribution:
	

	Number of samples in each distribution:
	

	Material distributed including sources:
	

	


SECTION C:
                                  STAFFING and ORGANISATION

STAFFING

Please tell us the total number of staff and list the names, positions and qualifications of Senior Staff involved in the running of the scheme.  Please indicate the Quality Manager, Health & Safety Officer and Training Officer:

	Name
	Position
	Grade
	Qualification For This Post

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SECTION D: 



SUMMARY OF ANNUAL MANAGEMENT REVIEW

Date of review:

	a) reports from managerial and supervisory personnel 



	b) assessment of participant satisfaction and complaints (H2)



	c) internal audit of quality management system (H3)



	d) internal audit of EQA Scheme operation (H4)




	e) reports of assessments by outside bodies



	f) status of preventive, corrective and improvement actions (H5) 



	g) major changes in organisation and management, resource (including staffing) or process



	h) follow up of previous management reviews



	

	Scheme Organiser Signature:                                                              Date:
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